	HOANG SA LAW FIRM COMPANY, LTD
Address: 7th Floor, Room 713, F4 Tower, 
No 114 Trung Kinh Street, Ha Noi
Hotline: 0911771155/ 02466564319


	Socialist Republic of Vietnam 

Independence-Freedom-Happiness


TO: Customers
In order ro register investment project, establish foreign investment company in Vietnam, please provide information and required documents as below: 
1. NAME OF ESTABLISHED ENTERPRISES IN VIETNAM:
· Vietnamese: ………………………………………………………………………

· English: ……………………………………………..
· Abbreviation:…………………………………………………………………………

2. ADDRESS OF HEAD OFFICE IN VIETNAM
Address of Head Office: (Need to be specificed into No/Street/Ward/District/Provinve or City ) …………………………………………………………………………………………..
Telephone number: …………………………..    Fax: …………… …………. …………

Email: ……………………………….    Website: ………………………………
3. MAIN BUSSINESS LINES THAT ENTERPRISES ESTABLISHED IN VIETNAM
(Please provide your business line ideas, we will arrange according to the law)
	NO
	Name of business lines
(or HS code of goods for distribution, import and export)
	HS code

	1
	
	

	2
	
	


4. REGULATION CAPITAL:………………. Viet nam Dong (equivalent to…….……..USD)

(Notes: Regulation capital must be fully contributed by investors within 90 days from the date of being granted a business registration that be certificated by Vietnamese State Agency.)
5. LEGAL REPRESENTATIVE OF ENTERPRISES ESTABLISHED IN VIETNAM
Full name:
……………..


Gender: ……..

Date of birth: 
…………..


Nationality: ……….

ID/Passport No:
…………….

Date of issuse: 
………………..
Place of issuse: 
…………..

Registered place of permanent residence: 
(Need to be specificed into No/Street/Ward/District/Provinve or City)…………………………………………………………

Current accommodation :(Need to be specificed into No/Street/Ward/District/Provinve or City))
…………………………………………………………………………………………………

Mobile phone No: …………………………..    Email: ……………………………….    
Title:……………

6. INVESTORS INFORMATION WHO CONTRIBUTING CAPITAL FOR ESTABLISHING ENTERPRISES IN VIETNAM

6.1 Investors are foreign Organizations / Companies:
a. Name of Organization/Company (Name of Investor):…………………………………………
Business Registration Certificate No/Investment Certificate No/ License for establishment of company:………, Date of issue:……………..Place of issuse………… 

Head Office Address: …………………………………………………………………
Telephone No: …………………………..    Fax: …………… …………. …………

Email: ……………………………….    Website: ……………………………
Legal Representative of Organization/Company (Investor):

Title:………..

Full name:
……………..


Gender: ……..

Date of birth: 
…………..


Nationality: ……….

ID/Passport No:
…………….

Date of issuse: 
………………..

Place of issuse: 
…………..

Registered place of permanent residence: 
(Need to be specificed into No/Street/Ward/District/Provinve or City)…………………………………………………………

Current accommodation :(Need to be specificed into No/Street/Ward/District/Provinve or City))
…………………………………………………………………………………………………

Mobile phone: …………………………..    Email: ……………………………….    
Capital contribution of Investor:………………. Viet nam Dong (equivalent to…….……..USD), contribute ….% of the total regulation capital .

b. Authorized representative information for the capital contribution of investor in enterprises intending to establish in Vietnam
Authorized representative No 1: 

Full name:
……………..


Gender: ……..

Date of birth: 
…………..


Nationality: ……….

ID/Passport No:
…………….

Date of issuse: 
………………..

Place of issuse: 
…………..

Registered place of permanent residence: 
(Need to be specificed into No/Street/Ward/District/Provinve or City)…………………………………………………………

Current accommodation :(Need to be specificed into No/Street/Ward/District/Provinve or City))
…………………………………………………………………………………………………

Mobile phone No: …………………………..    Email: ……………………………….    
The capital is represented under the authorization for investor:………………. Viet nam Dong (equivalent to…….……..USD), contribute ….% of the total regulation capital .

Authorized representative No….(If any):

Full name:
……………..


Gender: ……..

Date of birth: 
…………..


Nationality: ……….

ID/Passport No:
…………….

Date of issuse:

Place of issuse: 
Registered place of permanent residence: 
(Need to be specificed into No/Street/Ward/District/Provinve or City)…………………………………………………………

Current accommodation :(Need to be specificed into No/Street/Ward/District/Provinve or City))
…………………………………………………………………………………………………

Mobile phone No: …………………………..    Email: ……………………………….    
The capital is represented under the authorization for investor:………………. Viet nam Dong (equivalent to…….……..USD), contribute ….% of the total regulation capital .

6.2. Investors are foreign nationality Individual:
a.Investor No 1:

Full name:
……………..


Gender: ……..

Date of birth: 
…………..


Nationality: ……….

ID/Passport No:
…………….

Date of issuse:

Place of issuse: 
Registered place of permanent residence: 
(Need to be specificed into No/Street/Ward/District/Provinve or City)…………………………………………………………

Current accommodation :(Need to be specificed into No/Street/Ward/District/Provinve or City))
…………………………………………………………………………………………………

Mobile phone No: …………………………..    Email: ……………………………….    
The capital is represented under the authorization for investor:………………. Viet nam Dong (equivalent to…….……..USD), contribute ….% of the total regulation capital .

b. Investor No …….:

Full name:
……………..


Gender: ……..

Date of birth: 
…………..


Nationality: ……….

ID/Passport No:
…………….

Date of issuse:

Place of issuse: 
Registered place of permanent residence: 
(Need to be specificed into No/Street/Ward/District/Provinve or City)…………………………………………………………

Current accommodation :(Need to be specificed into No/Street/Ward/District/Provinve or City))
…………………………………………………………………………………………………

Mobiphone No: …………………………..    Email: ……………………………….    
The capital is represented under the authorization for investor:………………. Viet nam Dong (equivalent to…….……..USD), contribute ….% of the total regulation capital .

7. NAME OF INVESTMENT PROJECT THAT IMPLEMENT IN VIETNAM:…………………………….
8. INVESTMENT PROJECT LOCATION:

(Need to be specificed into No/Street/Ward/District/Provinve or City)…………………………………………………………

…………………………………………………………………………………………………

Telephone No: …………………………..    

Fax: …………… …………. …………

Email: ……………………………….    

Website: ………………………………

Expected land using area (if any):………m2/hecta
9. OBJECTIVES AND SCALE OF INVESTMENT PROJECT
a. Objectives of investment project (Quý vị vui lòng điền mục tiêu đầu tư theo ý tưởng, chúng tôi sẽ sắp xếp theo quy định pháp luậtPlease provide your investment objectives, we will arrange according to the law):
	No
	Objectives
	Name
(Write down No 4th according to VSIC)
	 VSIC code
(VSIV No 4th)
	CPC code (if any)

	1. 
	……………
	· ………..
	……….
	..

	2. 
	……………
	· ………..
	……….
	..


b. Scale of investment project: ………………………………………………………………….
+ Capacity/Production capacity (if any).......................................
+ Service availability/Capacity (if any).........................................................
10. INVESTMENT CAPITAL:………………………………………..
(Investment capital can be greater than or equal to regulation capital of establishing enterprise in Vietnam)
a. Total investment capital: ......................... Viet nam Dong (equivalent to…….……..USD).
In which :

- Fixed capital ………………. Viet nam Dong (equivalent to…….……..USD)
- Working capital: ............................... Viet nam Dong (equivalent to…….……..USD).
b. Mobilized capital (loans):.................

c.. Others capital:

..........................

11: TIME OF INVESTMENT PROJECT: ……. month/date (from the date of issue investment certificate)
12. PROGRESS OF INVESTMENT PROJECT:

+ How to implement the investment project? (What items will be carried out after being granted the investment certificate? Expected time to implement project?
........................................
+Total number of employees: .............................................in which: ............ Vietnamese, ................. foreigners.
Average income of employees: ............................. VND per month
13. Estimate the efficiency of investment project in the first 03 years as below:
	Contents/Efficiency
	1st year
	2nd year
	3rd year

	Revenue
	??????????????
	??????????????
	??????????????

	Expenses and Cost
	??????????????
	??????????????
	??????????????

	Profit
	??????????????
	??????????????
	??????????????


14. Estimate contribution of investment project to the State budget in the next 03 years:
	State budget contribution

 (VND)
	1st year
	2nd year
	3rd year

	Excise tax
	??????????????
	??????????????
	??????????????

	Value Added Tax
	??????????????
	??????????????
	??????????????

	Corporate income Tax 
	??????????????
	??????????????
	??????????????

	Personal income Tax
	??????????????
	??????????????
	??????????????

	Import and export tax
	??????????????
	??????????????
	??????????????

	Fees and charges
	??????????????
	??????????????
	??????????????

	Others
	??????????????
	??????????????
	??????????????

	Total:


	??????????????
	??????????????
	??????????????


15. PRIMARY DOCUMENTS NEED TO PROVIDE TO REGISTER FOR INVESTMENT PROJECTS, ESTABLISHING ENTERPRISES IN VIETNAM (02 originals or notarized / authenticated)
15.1. Investment Certificate/ Business Registration Certificate /License for establishment of company /enterprises (apply for investor as being foreign organizations/companies) 
(This document must be legalized, consular and notarized translation into Vietnamese)
15.2. Passport/ ID card of the authorized representative for the capital contribution of investor in enterprise intending to establish in Vietnam (apply for investor as being foreign organizations/companies) 
(notarized copy)
15.3. Financial statement of the last 2 years of investors (if any) (apply for investor as being foreign organizations/companies) (Certified copy that be translated into Vietnamese);

15.4. Passport / ID card of the legal representative of the company intending to establish in Vietnam (notarized copy);
15.5. Principlal Agreement or Contract for hiring office / headquarters of the company intending to establish in Vietnam
15.6. Business certificate of leasing company/office with the function of real estate business or office leasing (in case of renting an office as a head office from leasing company) (notarized copy)
15.7. Document of land using right / office of the head office / hiring head office (land ownership certification/ Decision of the state agency .....) (notarized copy)
15.8. Certificate of financial balance on the investor's account to show the investor's ability to contribute capital (The balance on the account should be, at least, equivalent to the regulation capital) (Notarized translation into Vietnamese);
15.9. Passport/ID card of investor as individual.
16. CUSTOMER CONTACT INFORMATION:

- Full name: …………………………………………….

- Mobile Phone No: …………………………………………

- Email: …………………………………………………
Hà Nội, date .... month .... year ........
Lawyer: Hoang Trong Giap - 0911771155
Regards,



                                                        2                                                          http://luathoangsa.vn 

